 BUILDING/PROGRAM POLICIES 
Enter & Exit: Children entering and exiting the building are to use the west entrance for childcare and preschool.  Parents must sign in and out each time during drop off and pick up.  If anyone besides those authorized on the registration form will be picking up your child, we will need written notification for the safety of your child.   Proper identification is required.

Security Code:  Each family will be given a four-digit security code that will allow them to access the building as well as check children in and out of the program at a designated computer kiosk.  Please keep this code confidential.  If for any reason you feel your code has been compromised, please alert a staff member as soon as possible.
Absence:  In any case where your child does NOT need to be picked from school, please call 402-731-6988 prior to 2:30 PM.  

Illness:  A Nebraska Department of Health & Human Services regulation requires the exclusion of any child who has any illness associated with a fever or any communicable condition such as diarrhea, ringworm, impetigo, head lice, pink eye and scabies.  If a parent refuses to exclude his/her child, he/she must provide a written note from a physician indicating that the child's illness/condition is not communicable.

Transportation/Car Seats:  All children will ride in an approved car seat as required for children less than 6 years of age.  A child 6 years or older and that is over 40 pounds does not require a seat.   Seatbelts must be worn at all times and all youth riding the van must have parent/guardian signed permission on the registration form.  

Closings:  Snow closings for all programs will parallel Omaha Public Schools (OPS) closings.  For example, if OPS have closed because of snow for the day, Kids Can programs will be canceled as well.

Late Pickup or No Show: If a parent/guardian does not show up by program close time, attempts will be made to call home and emergency numbers.  After 15-minutes, parents will be charged for staff supervision at a rate of $5.00 every five minutes.


Toilet:   All children (ages 3 and above) must be capable of using the restroom on their own.  This includes the movement of clothing, wiping and washing afterwards.

Staffing:  Each program follows the staff:child ratios as per the state license at all times.
Clothing & Property:  Children should be dressed in play clothes that are appropriate to the season.  Children will use the outdoor play area day during good weather.  All coats, sweaters, etc. should be clearly marked.  No money, mp3-players, electronic games, or anything considered disruptive are allowed during the program.


Corrective Action Procedures
· 1st sign of inappropriate behavior:  When a child begins to exhibit inappropriate behavior, the child will be give a verbal warning and a verbal or written report will be given to the parent/guardian.
· 2nd sign of inappropriate behavior:  If a second incident occurs, a phone call will be made home and a written report will be made.  The child may also receive a suspension from some of the privileges offered.



· 3rd sign of inappropriate behavior:  A third report for discipline problems will result in suspension from the program for one day.  Staff will contact the parent to explain the reasons for dismissal.  No refunds will be available.
 

· 4th sign of inappropriate behavior:  A fourth incident will result in expulsion from the program.  The Youth Development Coordinator will contact the parent to explain the reason for dismissal.  No refunds will be available.

Emergency Evacuation:  We hope at Kids Can that we never have to relocate students from the building due to either a manmade or natural emergency situation.  However, due to a variety of situations that might occur in a building, it is possible that this may become necessary.  In our planning for a variety of crisis situations, we try to anticipate every possible type of event that can occur.  Should we have a need to evacuate the building and move children to a temporary location, we want you to know in advance that we have made arrangements to do so at South View Heights (5110 S. 49th Street), or if that building is unavailable, to Ashland Park-Robbins School (5050 S 51st Street).  The location of the evacuation site will be announced by the media also.

If we have to move children to another location, please understand that it could be very hectic.  Consequently, we would ask that you not call or come to the building.  Instead, please go to the alternate site to pick up your child.  You should also be aware that to ensure the utmost safety of all involved, we will require you to sign your child out in much the same way that you do during a regular day.  This will allow us to account for the whereabouts of all children, and it will be crucial that this be done as accurately and systemically as is possible.  Your patience will be greatly appreciated in the event that this ever becomes necessary.

 YOUTH POLICIES
General Info:  Our programs are designed to be a fun and safe place to go during non-school hours, including before school, after school and predetermined OPS breaks.  Children are provided with many opportunities to develop positive relationships, leadership skills and increased self-esteem. Our curriculum includes educational workshops and recreational activities (addressing issues of conflict resolution, drug awareness and safety).

Before & After School: Opening at 6:00am, we will provide breakfast and activities and then transport to them to school every morning.  Likewise, we also pick up children every day after school providing snacks and activities until 6:00 PM.  

 Tutoring:  Our tutoring program is open to any child, grades 1 – 8.  Our tutors will work directly with your child to increase their problem-solving skills, improve grades in specific subjects and develop study habits in a structured environment.  Tutoring is included as part of our afterschool program on-site but it also available free of charge at designated schools.   Please see a staff member for locations and hours available.  

Summer/School Breaks: For children ages 3-13, we are open from 6:00am to 6:00pm when OPS is closed on predetermined breaks (i.e. parent teacher conferences, spring break, summer break). Parents may pick up and drop off their children anytime between these hours. Kids Can provides breakfast, lunch, snacks, activities and field trips. 
Preschool & Full-day Childcare: For children ages 3-5, we are open daily from 6:00am to 6:00pm.  This program is available for families needing full-day childcare and/or preschool.  We provide breakfast, lunch, snacks, activities and field trips. Fees for this program are available in ¼-day (Preschool Only), ½-day (4-6 hours) and full-day (6+ hours) rates.  Many activities enhance your child's cognitive, social, emotional, and physical skills are incorporated into the program.  Our program stresses math concepts, the alphabet, shapes, science, and gross & fine motor development in exciting and fun ways through games, puzzles, working with clay, beads, pegs, stories and arts & crafts.  Our program is further enriched with field trips, which in the past have included the pumpkin patch, the zoo, fire department and a picnic.  Winter & graduation programs are also an important part of the year.  We are proud to be part of the HALO program (Healthy Alternatives for Little Ones) whose goal is to reduce the risk for future alcohol, tobacco and other drug use.  

Our Preschool Classrooms are divided into three different classrooms based on age.  


Early 3s – Preschoolers just turning three and children who are still potty training and wearing pull-ups


3 & 4 Year Olds – Older 3s and 4 Year Olds


Pre-K – Preschoolers who will be attending Kindergarten in the fall
Sample Daily Schedule:  Preschool is now part of our full-day childcare program.  The follow is an example of the morning activities and schedule in a typical day.

6:00 – 8:30
Parent drop off & free play

8:30 – 8:45
Hand-washing & breakfast time

8:45 – 8:50
Free play

8:50 – 9:00
Restroom & hand-washing time

9:00 

Preschoolers to the classroom

9:10 – 9:30
Circle time
9:30 - 10:40
Centers & planned activities

10:40 - 10:50
Clean up

10:50 - 11:00
Hand-washing & snack time
11:00 - 11:10
Ready to Go  & Goodbye’s
11:15 - 11:30
Recess time (outdoor or indoor)
11:30 - 11:45
Preschool dismissal

11:45 – 12:00
Restroom & hand-washing time
12:00 – 12:30
Lunch
12:30 – 1:00 
Restroom & Story Time
1:00 – 3:00
Rest time

3:15 – 3:30
Snack time

3:30 – 6:00
Free play & Parent pick up
Toddler:  For children ages 18 months – 36 months, our Toddler program is open daily from 6:00 am – 6:00 pm.  Our Toddler program offers a low child:staff ratio so your child gets the attention and care that they deserve.  We provide breakfast, lunch, snack and activities.  Fees for this program are $160/week and rates are not prorated based on the number of days in attendance.  
Food:  We are not allowed to have outside food brought in except during special circumstances.  We are happy to have you bring birthday treats for your child's group if you wish.  Please let us know a day or two in advance so can prepare.  All snacks must be store-purchased, no home-baked goods.  This is a policy mandated by the state license.

Registration: We will need the following information to enroll your child in a program at Kids Can: completed registration packet, CAFCP form, and immunization records.  If your child receives Title XX, the authorization must be received prior to the child starting.  If you are a private-pay parent, we will need a security deposit (equal to one week of the program), registration fee, and first week’s payment.  
